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BERKLEE COLLEGE OF MUSIC 
 

Position Description 
 
Job Title    Program Director, Contemporary Performance  
             
Date Prepared    July 30, 2014     
 
Department        Valencia Campus 
 
Manager’s Title     Dean of Academic Affairs - Valencia Campus  
 
Program Description: 
 
The Master of Music in Contemporary Performance: Production Concentration is 
designed to give advanced instrumentalists and vocalists of any style the skills 
and confidence in performance and production technology to take their careers to 
the next level. It is distinctly contemporary in its content and approach, and 
embraces the principal musical movements of our time, allowing students to 
master their own style while discovering others. Students develop a strong artistic 
identity through frequent performance opportunities, private instruction, and 
ensembles. Throughout the program, students become adept at pre-production, 
recording, and mixing processes through ample firsthand experience in state-of-
the-art studios—ready to meet the unique demands facing the artist of tomorrow. 
 

Job Purpose:  
 
Under the direct supervision of the Dean of Academic Affairs of the Valencia Campus, 
and the functional supervision (dotted-line reporting capacity) of the Dean of Institutional 
Assessment and Graduate Studies, the Program Director provides leadership for the 
Contemporary Performance graduate program in Valencia. The Program Director 
manages all faculty teaching in the performance area on the Valencia campus; reviews 
and oversees curriculum; recommends curriculum revisions, as appropriate; advises 
students and ensures student learning and student success. The Program Director 
serves as a member of college and campus committees, as appropriate, and teach 
courses, as needed and appropriate. The Program Director works with the International 
Career Center to assist in the placement of graduates, and develops relationships with 
industry executives. The Program Director also schedules campus visits by guest artists 
and scholars, as appropriate. 
 
The Program Director works collaboratively with both Valencia and Boston 
colleagues to ensure the highest academic standards. 
 

Essential Duties and Responsibilities: 

• Teach courses (typically 1 or 2 courses per semester) 
• Implement programs on the Valencia campus, as appropriate 
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• Implement, review and evaluate curriculum, recommending revisions as 
appropriate 

• Manage faculty—including hiring recommendations, faculty evaluation, faculty 
development, mentoring, consultation, and evaluation 

• Manage program budget 
• Advise students in the program, ensuring their success 
• Assist in development of short and long-range academic goals  
• Collaborate on programs for faculty development 
• Review admissions applications and conduct interviews for incoming classes 
• Work with the Enrollment and Academic Affairs departments to achieve 

enrollment targets 
• Ensure consistency and compliance in terms of policies, procedures, curriculum 

and other academic issues 
• Support student success, student recruitment and student retention 
• Organize visiting artists, as appropriate 
• Organize student trips and exchanges, as appropriate 
• Participate in college committees, as appropriate 
• Appear at industry events to increase visibility for the program 
• Participate in marketing, admissions, and recruitment, as appropriate 
• Manage short programs and workshops when requested 

 

Experience and Competencies: 

• Fluency in English; working knowledge of Spanish is a plus 
• Master’s degree with appropriate experience preferred; equivalent professional 

experience considered 
• Substantial experience as an active performer, producer or music executive in 

the field(s) of live performance, concert and/or studio production. The ideal 
candidate will have significant experience as both a performer and producer and 
demonstrate high level artistic skills and knowledge. 

• Strong managerial and administrative skills 
• Strong interpersonal, communication, project management and organizational 

skills 
• Thorough knowledge of current practices and technological advances in the field 
• Excellent technology skills 
• Expertise in advising students  
• Aptitude for embracing diversity in individuals, perspectives, musical styles, and 

curriculum and the willingness to work in a multi-cultural environment 
• Flexibility to adapt to changing surroundings and situations 
• Ability to work in both traditional and non-traditional settings 
• Ability to navigate in a complex academic setting and build relationships 
• Strong proactive approach to solving problems 
• Strong entrepreneurial skills 
• Ability to develop and implement a vision 
• Strong teamwork skills  
• Ability to function effectively in a constantly changing environment 
• Ability to travel occasionally 

 

Interested candidates should submit:  
  

• Cover letter explaining qualifications 
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• Curriculum Vitae 
• Contact information for at least three professional references 

 

Candidates may be asked to submit additional materials at a later date. 
 

Electronic applications only.  Please use email attachments in PDF format and 
send to valenciajobs@berklee.edu.  Address your cover letter to:  Valencia CP 
Program Director Search, Attn: Brian Cole. 
 
The start date for the position is June 1, 2015. 
 
Review of completed applications will begin on November 1, 2014 and the 
search will remain open until the position is filled. 
 
Berklee College of Music is committed to increasing the diversity of the college 
community and the curriculum. Candidates who can contribute to that goal are 
encouraged to apply and to identify their strengths in this area. 
 
	  


